
Community and Town Councils in Wales
Annual Return for the Year Ended 3l March 2020

LANGUAGE PREFERENCE

Please indicate how you would like us to communicate with you during the audit Note that audit notices will be issued

bilingually.

ENGLISH ,/ c WELSH cc BILINGUALLY C C

THE ACCOUNTS AND AUDIT PROCESS

Section 12 of the Public Audit (Wales) Act 2004 requires communi$ and town councils (and their joint committees) in
Wales to make up their accounts each year to 3't March and to have those accounts audited by the Auditor General
forWales. Regulatftcn 14 of the Accounts and Audit (Wales) Regulations 2014 states that smaller local government
bodies i.e. those with annual income and expenditure below Ê2.5 million must prepare their accounts in accordance
with proper practices.

For community and town councils and their joint committees, proper pnactices are set out in the One Voice
Wales/Society of Local Council Clerks publication Govemance and accountabillty for local councils in Wales - A
Practitionerc' Gulde (the Practitioners' Guide). The Prac{itioners' Guide requires that they prepare their accounts in

the form of an Annual Return. This Annual Retum meets the requirements of the Practitioners' Guide.

The accounts and audit anangements follow the process as set out below.

RFO/Glerk prcparcs

accountíq
steternente and

Annual Govemance

Stetement lntorm¡

audit completes

intemal audit rcpon.

RFO certifres retum

(below Pail 2 of tlrc

Annual GovomancÊ

Statement) bofore

30 June and

prusents tñe rcü¡m

to the body.

Please rcad the guidance on cornplcting üb Annual Return and complete all sections highlighted plnk
lncludlng BOTH sectlong of the Annual Governance Statement.

APPROVING THE ANNUAL RETURN

Therc are üro boree for certlflcatlon and approvel by the body. The second box b only required
lf the Annual Return has to be amended as a reoult of the audlt You should only complete the top box before
sendlng the form to the auditor.

The councll must approyo the Annual Retum BEFORE the account¡ and rupportlng documente are made
avallable for publlc lncpectlon under sectlon 30 of the Publlc Audlt (Walee) Act 2004.

The Auditor General forWaþt'Audit Gertific¡üe and roport b to be comphmO byüe ar¡ditor acting on behalf
of the Auditor Gene¡al. lt iIUST NOT be complæaO by üe GlertlRFO, tñe Ghah or the inbmd audltor.

Audited and certified retums are sent back to the bocly for publication and display of the accounting statements,
Annual Governance Statement and the Auditor General for Wales' certificate and report.

IGETNtõ vrsrñt¡! IIGF

ãfernal auditor canpldes ar¡dit and:The body appuæs tlr
Anrx¡al fut¡n by 3OJup.
Tlúa b erilenced bythe
Chairsþningtlo box

bdil Part 2 of theAur¡al
Gorønanæ Stternerü.

RFOrCþrt sônds the

Aff¡r¡C Reh¡m a¡¡d cof*)s
dteq¡e*deúlenccb
thc a&mal aud:itoradiq
o¡ behalf of theAudtor
GenerdbrVUalee-

EiÛpt:

trmanrffiflet:r¡iê{
oorfts ü¡e A¡rr¡C REû¡rn ad
$rtds it bd( to üre body for
prûH*rybyfOSftrter

On

lf ¡¡p¡¡úr¡ents arc æquiæd,

r€frts ¡ssues (¡,ncù¡ding

amerulmonb) to the body. The

b@ rnelxb ttn Annual Retum,

flte RFO n-certifies and the body

rêapproìæs bebfe sending it back

to tlp ardib¡. Tl¡e auditor then

ærtres ttÞ Annual Retum and

serds t bd, to the body for
prúüshhg by 30 September.



Accounting statements 201g-20 lor:

Name of body: LLANVACHES COitilUNtTy COUNCTL

Statement of income and expenditure/receipts and payments
1. Balances

brought forward

2. (+) lncome
from local
taxation/levy

3. (+) Totalother
receipts

4. (-) Staff costs

5. G) Loan
interesUcapital
repayments

6. (-) Totalother
payments

7. (=) Balances
carried fon¡¡ard

Statement of balances

8. (+) Debtors and
stock balances

9. (+) Total
cash and
investments

f 0. C) Creditors

I l. 1=¡ Balances
carried fon¡vard

12. Totalfixed
assets and
long-term assets

13. Totalborrowing

14. Trust funds
disclosure note

115/.2

4912

1824

2466

NIL

6422

9389

9389

NIL

9389

31047

9389

4817

4174

8543

NIL

8543

. NIL

8il3

31542

1090 Total income or receipts recorded in the cashbook minus
amounts included in line 2. lncludes support, discretionary and
revenue grants.

2S7g Total expenditure or payments made to and on behalf of
all employees. lnclude salaríes and wages, pAyE and Nl
(employees and employers), pension contributions and related
expenses eg. termination costs.

NIL Total expenditure or payments of capital and interest made
during the year on external borrowing (if any).

Total balances and reserves at the beginning of the year as
recorded in the financial records. Must agree to line 7 of the
previous year.

Total amount of income received/receivable in the year from
local taxation (precept) or revy/contribution from principar bodies.

Total expenditure or payments as recorded in the cashbook
minus staff costs (line 4) and loan interesUcapital repayments
(line 5).

Total balances and reserves at the end ofthe year. Must equal
(1+2+3) - (4+5+6).

lncome and expenditure accounts only: Enter the value of
debts owed to the body and stock balances held at the year_end.

All accounts: The sum of all current and deposit bank accounts,
cash holdings and investments held at 31 March. This must
agree with the reconcíled cashbook balance as per the bank
reconciliation.

lncome and expenditure accounts only: Enter the value of
monies owed by the body (except borowing) at the year_end.

ïotal balances should equal line 7 above: Enter the total of
(8+9-10).

The asset and investment register value of all fixed assets and
any other long-term assets held as at 31 March.

NIL

ec0cf-Õ

6 The outstanding capital balance as at 31 March of all loans from
third parties (inctuding PWLB).

The body acts as sole trustee for and is responsible for
managing (a) trust fund(s)/assets (readers should note that the
figures above do not include any trust transactions).

0

ffi ffi
@re

TITãE



Annual Governance Statement (Part f )

We acknowledge as the members of the CounciUBoard/Committee, our responsibility for ensuring that there is a
sound system of intemal control, including the preparation of the accounting statements. We confirm, to the best of
our knowledge and belief, with respect to the accounting stiatements for the year ended 3l March 2020, that:

ñ ffi rcr*tã¡Eßffi3
Nb

l. We have pnt in place anangesnents Íol:
r efiecäve financial mafrageûrerú dr¡ûrg the yeaç

and

¡ the preparation and apprwal of the acoounting
statemenùs-

2. We have maintained an adequate syster¡ d inte¡nal
contol, ¡ndudtng rneosures ¿es¡ge¿ b preueît
and detect fra¡d ard conuptim, ard revþuæd lb
effectiveness.

3. We have taker¡ at reasmaHe súeps to assure
ourselves ütat there are no rnders of actt¡d or
potenlbl norrcornfr¡ance with laws, re$¡Hirts arid
codes of prac{ir-thatco¡.dd have a s¡CI¡ncant
finarrcial efiect on the abtity of üte Co¡ncil/tsoard/
Committee to conducf its br¡sines-s or on ib finarces.

4. We have provided proper oppoilmity fur the
exercise of eledols' ridrb in aæordance with the
requirements of $e Accomts and Aüf,t 0 fdes)
Regu&alims 2014.

5. We have ørþd out ar¡ æsessment dthe fisks
facing the CouncûBoard/Cqnrniüee atrd t*en
approgiate steps to mamgÊ those dslcs, lndqñng
the introduclion of lr¡ternal cor¡bols and/or eúemal
insuranoe coner wñ€re requircd.

6. We have mak¡talned an adeq¡¡ate and eftctive
system of foiternd aurf,t of fte acoounling rccords
and conhd systerns throughort the year ar¡d hæe
received a reportftom the intemal a¡ditor.

7. We have consitlered urhetherany liligatim,
liabilfþs or cormibneots, etrents or tansacäns,
occunirq efrher ú¡ring orafierthe yeæ-end, haue a
financidimpactonttæffi
and, where appropriate, have included them on the
accounting statements,

8. Wehave t*en approprideaclirn m aI n¡ders
raised in Feviot¡s reports torn intemal and extemal
audit

9. Trust furds - in q¡r capacity as tr¡stee, we have:

o discÌnrged our responsibifty in rcildi¡n to tlte
accountatility for the fud(s) induding fnancial
repqt¡ng and, if required, ¡n¿epenOent
examination or andit.

Properly sets ib bu<lget and
marrages its tnoney and prepares

and 4proves ib accannting
statemenß as prescribed by lar.

ilade proper afríurg€rnents
and accepûed responsitility for
saþg[Erttng the puHic money
ard resu¡rces in its charge.

Has only done things that it has
the legalporerto do and has
cofibrmed to codes of pnactice and
standards in the way it has done so.

Has gilrên aü peæorc interested
üp oppolt¡nity to irn@ fte body's
a@wib as set out in the notice of

",rdil
Cmsiþred thefnancial and other
rbks itfrces ln the operation of
tre body ard has dealt with them
properly.

i 6,12

/

/

/

c

c

c

c

6

6,7

6,23

6,9

/

/

/

"/

c

c

(^

Arrdngd fona competent person, 6, 8
independent of the financ¡al controls
ard procedures, to give an objective
víew on whe&erthese meeÍ he
needs ofthe body.

Dlsdosed euerything it should have 6
about ils hß¡næs dudng the year
inchÍling €nænts taking place after
the year-erd if relevant.

Consklered ar¡d td<en
approp¡aæ aclion to address
issr¡ec/wknesses brought to its
att€ñtion by both the intemaland

' e:rternal aditors.

ô,8,23

Has rnet dl of its responsibilities
uthere il b a sole managing Íustee
of a localtrustortrusts.

3,6

/ c

CC /

* Please provide explanations to the extemal auditor on a separatê sheet for each 'no' response given; and describe what action is
being taken to address tfie weaknesses identified.

YIGIÑFNIIA



Annual Governance Statement (Part 2l

ry
væ Nt¡t NM

l. We have prepared ard approved mint¡tes br
all meetings held byüe Council (ndudforg ils
conrnittees) thd acc¡¡rately record lhe
business hansaêd and fte decisirns made
by the Council or cornmittee.

2. We have ensured ftat the Cor,¡ncil's minutes
(¡ndud¡ng those of its comrrú¡þes) are
available fur public hspection and have been
puHished elecfronicdly.

/ cc

CC

Has kept and apprqred minutes in accordance with
Scfteüde 12, FaÍagmaph¡11 ofthe Local
Gorc¡nmentAct 1972.

Has made arnangements for the minutes to be
anallable br p.ùlic læpedion in accordance with
sedi¡n 228 of ü¡e Locd Govemment Act 1972 and
hæ prô¡shed lhe minutes on its r,vebsite in
acærdancewitr sec{ion 55 of the Local
Gotemmer¡t (Democræy) (Wales) Act 2013.

/

* Please delete as appropriate.

Gou nci l/Boa rd/Com m ¡ttee approva I and certification
The Council/Boad/Commfttee is responsible forthe prepanation of the accounting statements in accordance nith the requirements
of the Accounts and Audit (Wales) Regulations 2014 and for the preparation of the Annuat Govemance Statement.

Council/Board/Committee re-approval and re-certification (only required if the Annual Return has
been amended at audit)

Certification by tfie RFO

I certify that the acco¡.nting statemenß corilained in üús fuur¡d
Retum pr€s€nts fâ¡rly üre fnancid pcrilion of tl¡e Cor¡r¡cÜtsoard,
Committee, and its ¡ncorr¡e and e¡çerditure, or properly presents
receipts and payments, a.s the case may be, fur üe year ended
31 March 2020.

RFO signature: tq$ar--r*o".-
Name: l-\>C-ì âL_L€IU
DaÛe: 26t^.fwrê¡7 2O-rr-r

Certification by the RFO

I ceñiry ütat the accorÍrling statements corta¡ned ln this fu¡n¡d
Retum presents fairty üe financial pæition of t¡e CqrrciUBoard/
Committee, and ib incorp and e¡eenOin¡re, or propedy presents
receipts and payments, as the case may be, furfie ¡ear ended
3l Marcf¡ 2020.

RFOsþ;natum:

Name:

Date:

Approy¡l by thê CounciUBoardlGommittee

I ærfirm thatthese accounting statements and
: Arirn¡d Crouernnce Statement rvere approved by the
@ under minute reference:

ffirubl:ft 32-t.¡ le)
chehof mGGúns slsnatur€' 

-Jf4&lún'

xame: bftl¡ DOtl tJrày|
rlare: wølw% 26à^ñrâ\ 2cas

Approval by üe GounciUBoard/Committee

I I cor¡frm thatthese æur¡ting stratements and
Annud Govemance Statement were approved by the
Coumrl/BoardlCornmitÞe under minute reference:

timf¿ref:

Ch¡ir of meeding slgnature:

l{ame:

flete:



Auditor General for wales'Audit certificate and report
The extemal auditor conducts the audit on behalf ol and in accordance with, guidance issued by the Auditor General
for Wales. on the basis of their review of the Annual Retum and supporting information, they report whether any
matters that come to their attention give cause for concem that relevant legislation and regufatory requirements have
not been met.

We certify that we have completed the audit of the Annual Retum for the year ended 31 March 2020 of:

LU¡ñVA Ckte ç C.o(v\MU¡J¡rt/ óou¡luu

External audiûor,¡ report

On üe basis of or¡r revi*, in orr opinion, the infurmation cor¡tained in the Annual
Retum is in accordance wtth proper pracfices and no mders have co¡ne to ot¡r aüention giving cause fur ooncern that relevant
legislation and regrlatory requirements hane nd been met.

tffttesc na¡tefE aler! rliüll* Oüter frders not decling our of¡ltim whi*l re draw to üle aüention of the body and our
recommendations for ¡mprover¡ent are ir¡duded in our report to tre body dated >Ð o

Other matterc and reconrrnendations

On the basis of our revieuv, we drarr the bo{/s afierÌlion to the dlorir€ rnatters and reconrmendations which do not affect our
audit opinion but shot¡ld be addressêd by tÌre body.

Please see enctose 

-*rrr;¿ffi-

(Continue on a separate street if required.)

Extemal audito¡re name:
BÐ0 t-tP SoutharnPton

iJnlted Kinp;cÌ*rr
E¡rtemal aud¡to/s signahrre:

For and on behalf of the Auditor General for Wales

Deþte as appropriate.

V{
Date:

p\,.\r--



Annual internal audit report to:

Name of body: LLANVACHES COililUNtTY COUNCTL

The Council/Board/Committee's internal audit, acting independently and on the basis of an assessment of risk,
has included carrying out a selective assessment of compliance with relevant procedures and controls expected
to be in operation during the financial year ending 31 March 2020.

The internal audit has been carried out in accordance with the Council/Board/Committee's needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarised
in this table. Set out below are the objectives of internat control and the internal audit conclusions on whether,
in all significant respects, the following control objectives were being achieved throughout the financial year to a
standard adequate to meet the needs of the council/Board/Gommittee.

ffircE ffi
1. Appropriate books of account have

been properly kept throughout the
year.

2. Financial regulations have been
met, payments were supported by
invoices, expenditure was approved
and VAT was appropriately
accounted for.

3. The body assessed the significant
risks to achieving its objectives
and reviewed the adequacy of
arrangements to manage these.

4. The annual precepUlevy/resource

demand requirement resulted ftom
an adequate budgetary process,
progress against the budget was
regularly monitored, and reserves
were appropriate.

5. Expected income was fully
received, based on corect prices,
properly recorded and promptly
banked, and VAT was appropriately
accounted for.

6. Petty cash payments were
properly supported by receipts,
expenditure was approved and
VAT appropriately accounted for.

7. Salaries to employees and
allowances to members were paid
in accordance with minuted
approvals, and PAYE and Nt

requirements were properly applied.

8. Asset and investment registers
were complete, accurate,
and properly maintained.

/

/

/

/

c

c

c

c

c

c

c

c

C

lnsert text

lnsert text

lnsert text

lnsert text

lnsert text

lnsert text

lnsert text

l'c

c

C c c

c

/

/

/

/

cc

cc

c

c

Cc lnsert text



ffi
IC @D

\'rtFI
t*¡rllãtã¡E

9. Perixñc and year-€rid bank aøount
reconciliations were properly canied
out.

10. Accounling statennnts prepared
during the year ì,uere prepared
on lheconecf accounting bas¡s
(receipûs and payments/itìoome

and e¡per¡dih¡re), agreed with ltre
cashbook, rære supported by an
a@uate audit trailftom underlying
records, and wt¡ere appropriate,
debtors and creditors were properly
recorded.

ll. Trust funds (includlng charitabte
trusts). The CounciUBoard/
Committee has met its
responsitilitþs as a trustee.

12. lnsenrisk area

13. lnsert risk area

14. lnsert risk area

{

d

c c c Insert text

lnsert text

lnsert text

lrisort text

lnserttext

lnsert text

C c C

c c / c

c rvc

c c /

d

c

(^CC

* lf the response is 'no', please state the implications and ac{ion being taken to address any weakness in controt identified
(add separate sheets if needed).
** lf the response is 'not covered', please state when the most recent intemal audit work was done in this area and when it is
next planned, or if coverage is not requíred, htern¿ú a¡dit mrst eplain why not.

[My detailed fndir¡gs and reæmmenddions wt*cñ I dranrto ùe #lilin dttre @ are included in my
d€tailed reportto üte @ M bt/ø|/î y nù ec, .l * Deleûe ffm report prepared.

lnternal aud¡t confimat¡on
l¡1rè confirm that as the Council's intemat auditor, ltwqhave not been involved in a management or administrative role within the
body (including preparation of the accounts) or as a member of the body during the fnancial years 201&19 and 2019-20. I also
confirm that there are no conûicts of interest sunounding my appointment.

Name of person who carried outûe intcmd ar¡dt:

Sþnatun of pcl¡mnrho carrbd oüt t|re fuËrnal audt:
Date: 6ã ,rl/o.l IAPO

reE ffi m

€a,uzr<rr lzt,¿..t áo,cr¿u
4 € ê^,/*//



Guidance notes on completing the Annual Return
1. You must apply proper practices when preparing this Annual Retum. Proper practices are set out in the

Prac-titioners' Guide.

2. Make sure that the Annual Return is fully completed ie, no empty red boxes. Please avoid making any
amendments to the completed retum. lf this is unavoidable, cross out the inconect entries, make-sure the
amendments are drawn to the attention of the body, properly initialled and an explanation ior mãm iilroviOeO
to the external auditor. Please do not use cor¡ection fluld. Annual returns that are ¡ncomplete or cãñt.in
unapproved and/or unexplained amendments or conection fluid will be retumed unaudited änd may incur
additional costs. Ask your auditor for an electronic copy of the form if required.

3. Use a second pair of eyes, perhaps the Chair or a member, to review your Annual Retum for completeness
before sending the originalform to the auditor.

4. Make sure that your accounting statements add up, that the balance canied forward ftom the previous year
(line 7 of 2019) equals the balance brought fonrard in the cunent year (line I of Z02A). Exptaiir 

"ny 
Jitfãtenc"t

between the 2019 figures on this Annual Retum and the amounts recorded in last year,s Annual R'etum.
5. Explain fully any significant variances in the accounting statemenb. Do not just send in a copy of your detailed' accounting records instead of this explanation. The external auditor wants tõ know that you uñOeråtanO ttle

reasons for all variances. lnclude a detailed analysis to support your explanation and be specific about the
values of individual elements making up the variances.

6. Make sure that the copy of the bank reconciliation you send to your auditor with the Annual Return covers
all your bank accounts and cash balances. lf there are no reconciling items, please state this and provide
evidence of the banl< balances. lf your Council holds any short-term investments, please note theii value on
the bank reconciliation. The auditor should also be abte to agree your bank reconóiüation to line 9 in the
accounting statements. More help on bank reconciliations is available in the Practitioners'Guide.

7 - Every councll must send to the extemal audltor, information to support the assertions made in the
Annual Govemance Statement even lf you have not done so beforc. Your auditor will tell you what
information you need to provide. Please read the audit notice carefully to ensure you include ailtre information
the auditor has asked for. You should send copies of the original records (certr¡ed by the Clerk and Chair as
accurate copies) to the extemal auditor and not the original documents themsetves.

8. Please do not send the auditor any information that you are not specifically asked for. Doing so is not helpful.
9. lf the auditor has to review unsolicited information, repeat a request br information, receives an incomplete

bank reconciliation or explanation of variances or receives original documents that must be returned, the auditor
will incur additional costs for which they are entitled to charge additional fees.

10. Please deal with all corrcspondence with the erternal audltor promptly. This will help you to meet your
statutory obligations and will minimise the cost of the audit.

11. Please note that if completing the electronic form, you must print the form for it to be certiñed by the
RFO and slgned by the Chalr beforc lt ls sentto the audltor.

Accou¡rts Doüe papersto beserttoüê e¡dernal a¡dbr¡nc¡¡dea¡ explmdbn dsignificantvad¡aüons fiom
last year to this year?

Does the bank æconciliation æ at 3l lrtarcù 2@0 agree to Lhe 9?

l-l¡as tt¡e RFO æfified üe accownhg stabmerús and Amud Govenrarpe Statencnt (Regulation 15
(1)) no herthan 30 Jt¡ne 2@0?

Has the Uo¿y approræ¿ the amrrilûE statemerüs before 3Ð Jur¡e NN a¡tdhas Seciion 3 been
signed and dated by the person presidùrg at üre nee{ing at wlrir:h appoval was given?

sêct¡orË
Have all pink boxes in üe accounûing statemer¡ts ard fumud Gorenrance Statement been
comf,eted and exdandi¡ræ pqp- rd¡ere r¡eeded?

Has all the inbrmatim requesþd by üe elderr¡al auütor been s€ilt wih lhis Annual Retum?
Please refer to your ndice of a¡dit and any adtliond sdreû¡bs prouided by your eldemal ar¡ditor

,/
Approval

At¡

"/

"/

"/,:

ffi

Accor¡nts Have tt¡e anended accourring stemerús been approrærl and Sedim 3 re+i¡¡red and edated as
evidenoe of the Board's apprural of the anemþnents beúore re-submission to the auditof


